
International Charter Academy of Georgia 

3705 Engineering Drive 

Peachtree Corners, GA 30092 

 
EMPLOYMENT APPLICATION FOR INSTRUCTOR / PARA PROFESSIONAL POSITION 

(PLEASE PRINT) 

 

PERSONAL DATA 

Name           Date    
  Last   First   Middle 

 

Address             
   Street    City  State  Zip 

 

E-Mail         Telephone      

 

Are you eligible to work in the United States?   ☐    Yes       ☐    No 

Do you have authorization to work in the United States?  ☐    Yes       ☐    No 

If yes, will you now or in the future require any kind of visa/immigration sponsorship (e.g. H-1B visa)?       

 

TEACHING PREFERENCES AND COMPETENCIES 

Position Preferred: (Please include subject and/or grade level)  ☐  Full Time  ☐ Part Time 

1st Choice           2nd Choice           3rd Choice     

 

List other subjects you qualify to teach:         

 

I will be available to start teaching:  (date)      

 

List and give extent of any special training you have had that is not mentioned above. Complete in as much detail as 

possible. 

 

              

 

              

 

              

 

              

 

NOTICE OF NONDISCRIMINATORY POLICY AS TO EMPLOYEES AND APPLICANTS 

International Charter Academy of Georgia provides equal employment opportunities (EEO) to all employees and applicants for employment 

without regard to race, color, religion, sex, national origin, age, disability or genetics.  In addition to federal law requirements, International 

Charter Academy of Georgia complies with applicable state and local laws governing nondiscrimination in employment in every location in which 

the company has facilities.  This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, 

termination, layoff, recall, leaves of absence, compensation and training. 

International Charter Academy of Georgia expressly prohibits any form of workplace harassment based on race, color, religion, gender, sexual 

orientation, gender identity or expression, national origin, age, genetic information, disability, or veteran status.  Improper interference with the 

ability of International Charter Academy of Georgia’s employees to perform their job duties may result in discipline up to and including discharge. 



CERTIFICATION 

Note: Please submit a photocopy of all of your Georgia teaching certificates with this application. 

Certificates You 

Hold 

Issuer  

(State or Foreign 

Country) 

Date Issued Date of Expiration Certificate Number 
Subject or Grades 

Appearing on Certificate 

      

      

      

      

 

ACADEMIC PREPARATION FOR TEACHING 

List high schools, colleges, universities, and training institutions attended. 

 Dates 

Attended 
School and  

Location 
Degree/ 

Date 
Major and 

Minor 
Semester 

Hours 
Grade 

Average 

H. 

S. 

 

 

 Diploma    

  

U 

N 

I 

V 

E 

R 

S 

I 

T 

I 

E 

S 

      

      

      

      

      

      

 

Any degree presently pursuing       Date degree to be conferred                  

Distinctions and Honors:             

                

Activities:               

                

TEACHING EXPERIENCE 

A. Student Teaching 

Name of School 

City and State 
Grades and 

Subjects Taught 
Supervising Teacher/ 

Phone Number 
Dates 

    

    

    

    

 



TEACHING EXPERIENCE (CONTINUED) 

B. Regular Teaching – Include all contracted positions you have held as a certificated teacher and school administrator. 

List chronologically with most recent position first. 

Name of School/ 

Address (Zip Code) 

Superintendent / 

Principal 

Name/Phone No. 

Position Held 

Grades, Subjects Taught 

and Related Assignments 

Full 

Time? 

Y/N 

Dates of Service            
Total 

Years 

Number of 

Scheduled 

Days in 

Work Year 

Number 

of Days 

Worked 

Hours 

per 

Week From 

MM/DD/YY 
To 

MM/DD/YY 

          

          

          

          

          

          

          

          

          

          

 

You have my permission to contact any of the above mentioned persons? ☐ Yes ☐ No 

Are you presently under contract? ☐ Yes ☐ No 

If yes, to whom? (School System)            

Have you ever been discharged or requested to resign from a teaching or administration position? 

☐ Yes ☐ No If yes, explain            

Criminal History: Please note that a “Yes” answer to any of the following questions will not necessary disqualify you from 
employment. Factors such as the age and time of the offense, seriousness and nature of the violation, and rehabilitation 

will be considered when making any employment decisions.   

Have you ever been convicted of a crime? ☐ Yes ☐ No  

If yes, explain               

Have you previously applied for a position with International Charter Academy of Georgia? ☐ Yes ☐ No 

If yes, explain              

List participation within the last two years in any professional activity for the improvement of the school(s) where you 

have been employed: e.g., curriculum revision, pupil progress reports, etc. 

                

                

OTHER EXPERIENCE 

Other work experiences which I believe have been valuable to my career are: 

                

 

                



LEGAL NOTIFICATION 

International Charter Academy of Georgia requires a fingerprint background check on all applicants. The Georgia Bureau 

of Investigation utilizes Fieldprint, Georgia Application Processing Services, to provide a service for electronic submission 

of fingerprints of Georgia Applicants. The Federal/State criminal history results will be available to the International 

Charter Academy of Georgia after the applicant has been fingerprinted and the prints are received by the Georgia Crime 

Information Center (GCIC). 

I understand that if I am employed prior to the Federal/State criminal history results, my continued employment will be 

conditional on receipt of results demonstrating that I am in compliance with the Board of Education rules and regulations 

regarding applicant/employee criminal records and disclosure of criminal convictions. 

Signature:           Date      

I promise that the information contained in this application and in my resume is true and complete, and I understand that if 

it is not, I may be eliminated from consideration for this job. If, after being hired, falsehoods or omissions are discovered 

in my application or resume, I understand that my employment may be terminated. By affixing my signature, I agree to the 

conditions listed on this application and will, if employed, tender my resignation of employment should I fail to fulfill 

these conditions. 

Signature:           Date      

REFERENCES 

These should be from persons best qualified and willing to give an objective appraisal of your fitness in the position you 

seek. Please include administrators with whom you have worked, teachers you have supervised, or parents you have 

worked with. 

Do we have your permission to contact these persons at this time? ☐ Yes ☐ No 

(Please add additional names to your resume) 

 

Name  Address  Phone No.  Position/Occupation 

       

       

       

       

       

 

In addition to this application, please provide the following: 

1. In 500-1,000 words, describe why you would like to work for a dual language school; your thoughts on our mission, 

including how you can contribute to our school; your previous experience in dual language education; why you think 

cooperative learning and differentiation are important; and your experience in community service 

2. If you are applying to teach in our Japanese department, please hand-write the essay described above in both English 

and Japanese. 

3. Provide a lesson plan based on the following information: 

For teachers applying for the English department: 

▪ Class of 20 students 

▪ 10 English speakers 

▪ 5 students whose first language is not English, but who have near grade-level proficiency 

▪ 5 new ESOL students who have very limited English proficiency 

▪ You may choose for which grade level (K-5) the lesson is. 



▪ The lesson may be on a topic of your choice. For example: magnets/electricity, persuasive writing, division of 

fractions, the Civil War. Please include differentiated learning objectives and activities for each group and 

how you plan to set up your classroom. 

For teachers applying for the Japanese department: 

▪ Class of 20 students 

▪ 10 Bilingual Japanese/English speakers 

▪ 5 students whose first language is not Japanese, but who have near grade-level proficiency 

▪ 5 new JSOL students who have very limited Japanese proficiency 

▪ You may choose for which grade level (K-5) the lesson is. 

▪ The lesson may be on a topic of your choice. For example: Haiku, “Swimmy”, World War II, Honorific 

speech in Japanese, magnets/electricity, persuasive writing, division of fractions, etc. Please include 

differentiated learning objectives and activities for each group and how you plan to set up your classroom. 

 

 

FOR OFFICE USE ONLY: 

Date Received: 

Name: 

Degree: ☐ Bachelor’s ☐ Master’s ☐ M.A. + Ph.D. 

Teaching Experience:   Years 

Checked by     


